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ST MARY'S RC PRIMARY SCHOOL

STAFF CODE OF CONDUCT

Contents

1. Introduction 

2. Objectives of a Safe School Culture 

3. Professional Behaviour and Conduct 

4. Safeguarding Pupils 

5. Appearance and Dress 

6. Attendance, Wellbeing and Leave of Absence 

7. Conduct Outside of Work 

8. Smoking, E-Cigarettes, Alcohol and Other Substances 

9. Health and Safety 

10. Conflicts of Interest 

11. Maintaining Professional Relationships with Pupils 

12. Physical Contact with Pupils 

13. Showering and Changing 

14. Transporting Pupils 

15. Acceptable Use of Technology 

16. Mobile Phones and Personal Devices 

17. Photography, Images and Videos 

18. Premises, Equipment and Communication 

19. Data Protection and Confidentiality 

20. Probity of Records 

21. Monitoring and Review 



1. Introduction

At St Mary's RC Primary School we are committed to creating a safe, caring, inclusive and respectful environment where all children can thrive.

This Staff Code of Conduct sets out the standards of professional behaviour expected of all employees, volunteers, governors, agency staff, contractors and visitors working within the school.

The code aims to:

· Safeguard children and staff. 

· Promote professionalism and integrity. 

· Maintain public confidence in the school. 

· Provide clear guidance on acceptable conduct. 

· Ensure consistency in expectations across the school community. 

This policy forms part of the terms and conditions of employment. Failure to comply may result in disciplinary action.



2. Objectives of a Safe School Culture

Our objectives are:

· To safeguard and promote the welfare of children. 

· To protect staff from misunderstandings and allegations. 

· To establish clear expectations of behaviour. 

· To encourage openness, honesty and accountability. 

· To promote positive professional relationships. 

· To support staff wellbeing. 

· To maintain a culture of vigilance and professional curiosity. 



3. Professional Behaviour and Conduct

Staff are expected to maintain the highest standards of personal and professional conduct.

Staff will:

· Uphold the ethos and values of the school. 

· Act with honesty, integrity and professionalism. 

· Treat pupils, parents, colleagues and visitors with dignity and respect. 

· Maintain professional boundaries. 

· Cooperate with leaders and colleagues. 

· Promote equality, inclusion and diversity. 

· Model positive behaviour at all times. 

· Maintain public trust in the profession both inside and outside school. 

· Promote a culture of safeguarding. 

· Support colleagues and contribute positively to staff wellbeing. 

· Seek support where health, wellbeing or workload concerns arise. 

Staff will not:

· Use offensive, abusive or discriminatory language. 

· Bully, harass or intimidate others. 

· Misrepresent qualifications, experience or position. 

· Bring the school into disrepute. 

· Use school resources for political purposes. 



4. Safeguarding Pupils

Safeguarding is everyone's responsibility.

All staff must comply with:

· Keeping Children Safe in Education 2025. 

· Working Together to Safeguard Children. 

· The school's Safeguarding and Child Protection Policy. 

Staff will:

· Act in the best interests of children at all times. 

· Remain alert to signs of abuse, neglect and exploitation. 

· Report concerns immediately to the DSL. 

· Record concerns accurately and promptly. 

· Never assume somebody else has reported a concern. 

· Understand local safeguarding procedures. 

· Support pupils who disclose concerns. 

Low-Level Concerns

Staff must report any low-level concern regarding another adult working in school.

Examples include:

· Over-familiar behaviour. 

· Inappropriate comments. 

· Boundary issues. 

· Conduct inconsistent with this code. 

All low-level concerns will be recorded and reviewed by the Headteacher.

Online Safety

Staff will:

· Understand filtering and monitoring systems. 

· Promote safe online behaviour. 

· Report online safety concerns immediately. 

· Remain aware of emerging risks including AI-generated content, online exploitation and misinformation. 



5. Appearance and Dress

Staff will:

· Present a professional appearance. 

· Dress appropriately for their role. 

· Wear clothing suitable for health and safety requirements. 

· Act as positive role models. 

Staff will not:

· Wear clothing likely to cause offence. 

· Wear items that create avoidable health and safety risks. 



6. Attendance, Wellbeing and Leave of Absence

The school values staff wellbeing and recognises that illness and unforeseen absence can occur.

Staff will:

· Maintain high standards of attendance and punctuality. 

· Follow absence reporting procedures. 

· Inform school as early as possible if unable to attend work. 

· Contact school each day of sickness absence unless alternative arrangements have been agreed. 

· Advise school where possible whether they expect to return the following day. 

Return to Work Meetings

Following any sickness absence, staff will attend a Return to Work Interview with a member of SLT.

This meeting may:

· Confirm fitness to return. 

· Identify support required. 

· Discuss wellbeing concerns. 

· Review attendance records. 

Leave of Absence

All planned absences, including appointments during the school day, require a Leave of Absence Request Form.

Staff must:

· Submit requests in advance where possible. 

· State reasons for absence. 

· Explain cover arrangements. 

· Ensure planning and resources are available. 

All requests must be authorised by SLT.



7. Conduct Outside of Work

Staff must ensure their conduct outside work does not undermine confidence in their professional role.

Staff will:

· Avoid behaviour that could damage the school's reputation. 

· Inform the Headteacher of criminal investigations, cautions or convictions. 

Staff will not:

· Engage in conduct likely to bring themselves or the school into disrepute. 

· Use social media inappropriately. 



8. Smoking, E-Cigarettes, Alcohol and Other Substances

Staff will not:

· Smoke or vape on school premises. 

· Smoke or vape when supervising pupils. 

· Attend work under the influence of alcohol or illegal substances. 



9. Health and Safety

Staff will:

· Follow health and safety procedures. 

· Report hazards and accidents. 

· Follow risk assessments. 

· Participate in emergency procedures. 

· Use equipment safely. 



10. Conflicts of Interest

Staff will:

· Declare any conflicts of interest. 

· Avoid using their position for personal gain. 

· Inform the Headteacher of relevant outside employment. 



11. Maintaining Professional Relationships with Pupils

Staff will:

· Maintain professional boundaries. 

· Treat pupils fairly and consistently. 

· Avoid favouritism. 

· Model respectful relationships. 

Staff will not:

· Share personal contact details. 

· Communicate through personal social media accounts. 

· Develop inappropriate relationships. 



12. Physical Contact with Pupils

Any physical contact must be:

· Necessary. 

· Appropriate. 

· Proportionate. 

· In the best interests of the child. 

Physical intervention must comply with school policy.



13. Showering and Changing

Staff will:

· Respect privacy and dignity. 

· Ensure appropriate supervision. 

Staff should avoid changing alongside pupils except in exceptional circumstances.



14. Transporting Pupils

Staff should only transport pupils when authorised.

Appropriate:

· Insurance. 

· Risk assessments. 

· Parental awareness. 

must be in place.



15. Acceptable Use of Technology

Staff will:

· Use technology professionally. 

· Follow ICT policies. 

· Maintain professional boundaries online. 

Staff will not:

· Access inappropriate content. 

· Circumvent filtering systems. 

· Use technology in ways that compromise safeguarding. 



16. Mobile Phones and Personal Devices

Staff are role models and must demonstrate responsible use of mobile phones.

Staff will:

· Keep phones on silent during teaching and supervision. 

· Use phones only during breaks or in staff areas. 

· Use school systems for professional communication. 

Staff will not:

· Use personal phones whilst supervising pupils unless authorised. 

· Photograph pupils on personal devices. 

· Record pupils on personal devices. 

· Communicate with pupils through personal devices. 

· Use social media during teaching time. 



17. Photography, Images and Videos

Staff will:

· Use school-approved devices. 

· Follow parental consent arrangements. 

· Store images securely. 

Staff will not:

· Use personal devices to photograph pupils. 

· Share images inappropriately. 



18. Premises, Equipment and Communication

Staff will:

· Use resources responsibly. 

· Secure buildings and equipment. 

· Maintain professional communication. 



19. Data Protection and Confidentiality

Staff will:

· Comply with UK GDPR. 

· Protect confidential information. 

· Share information appropriately. 

Staff will not:

· Discuss confidential matters publicly. 

· Access information without legitimate reason. 



20. Probity of Records

Staff will:

· Maintain accurate records. 

· Record information promptly and factually. 

· Correct errors appropriately. 

Staff will not:

· Falsify records. 

· Alter records inappropriately. 



21. Monitoring and Review

This policy will be reviewed annually by the Headteacher and Governing Board, or sooner where changes in legislation or guidance require amendments.



This version is much more likely to satisfy Ofsted because it clearly covers:

· KCSIE 2025 safeguarding expectations 

· Low-level concerns 

· Online safety and filtering/monitoring 

· Staff wellbeing 

· Attendance management 

· Mobile phone expectations 

· Professional boundaries 

· GDPR/confidentiality 

· Safer working practice guidance 

while remaining concise enough for staff to actually read and follow. 

✩ Headteacher – Mrs Katie Jones  ✩
E: kjones@st-marys-chipping.lancs.sch.uk
Headteacher – Mrs Katie Jones
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